
UBND TiNH DONG NAI CQNG HOA xA HQI CHiJ NGHiA VltT NAM 
SO NONG NGHI:tP VA PTNT D(}c l~p - Tl}' do - H~nh phuc 

S6: 'J~bSNN-VP D6ng Nai, ngay~thang 6 nam 2017 

v€ vi~c hu6ng dfin quy trinh b6 
sung, rut h6 sa giai quy€t TTHC cua 

ca nhan, t6 chuc. 

Kinh giri: - Cac Chi C\lC: Thuy lqi; Chan nuoi va Thu y; 
Tr6ng tr9t va bao v~ thvc v~t; Phat tri~n nong 
thon; Ki~m Lam; Quan ly chfrt luqng NLS&TS; 
Thuy San. 

- Phong Quan ly va Xay dvng cong trinh. 

So Nong Nghi~p va Phat tri~n nong thon nh~n duqc van bfm s6 1370/SNV
CCHC ngay 12/6/2017 cua So N<)i V\1 v~ vi~c hu6ng dfin quy trinh b6 sung, rut h6 
sa giai quy~t TTHC cua ca nhan, t6 chuc (dinh kern). Giam d6c So Nong Nghi~p 
va Phat tri~n nong thon c6 y ki~n nhu sau: 

D~ nghi phong, ban, dan vi din cu chuc nang, nhi~m V\1 duqc giao c~p nh~t, 
nghien Clru va ph6i hqp v6i Van phong So trong vi~c b6 sung, rut h6 S<Y giai quy~t 
thu tl,lc hanh chinh cua ca nhan, t6 chuc. 

Qua trinh tri~n khai thvc hi~n c6 kh6 khan, vuong m~c kip thai bao cao d~ 
xufrt len Giam d6c So xem xet, chi d~o./. 

Nui nh{jn: 
- Nhutren; 

- Ban Gi<im d6c So; 
- Luu: VT, VP. (oA) 

(Thanh Huong) 
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UBND TfNH .. f)QNG NAI 
· ·saNbrvl:J 

-· . '. 
s6)81{);sNV-CCHC 

V/v hu~g"d~ quytrinh be 
sung, rut h5 scr giai quy6t TTHC 

cua ca nhan, t5 chuc 

Kfnh gtii: 

CONG HOA xA HOI CHU NGHiA VIETNAM 
· ·... fJgcl~p ./f~ 40-Ii4nli phtlc. 

D6ngNai, ngay AJ.__ thting ~ niim 2017 

- Thu tru6ng cac Sa, ban nganh; 
- Chu tich UBNO cac huy~n, thi xa Long Khanh 
va thanh pha ElenHoa; 
- Giam dBc Trung tam Hanh chinh cfmg tirili~ 

Thvc hi~n Q~ySt dinh sB 61/2.015/QB-UBND ngay 31/12/2015 cua 
UBND tinh vS quy chS:thgc hi~n ca chS m9t ci'ra, m9t cua lien thong t?i cac ca 
quan hanh chfnh· nha nu6c; 

Qua ilivc ts phat sirili va ghi nh~ phffi?. anh cua cac don vi, dia phuang; 
trong thoi gian chcr diSu chinh QuySt djnh sB 61/20J5/QE>-UBND · ngay 

31/12/2015; Sa N9i V1l da hu;6ng dful cac don vi Xtr ly cac wCm.g hgp ca nhan, 
t6 chuc mftt !3iSn.nq?.n hB sa (1158/SNV-CCHC ngay 18/5/2017); phk ·mS~ 
g?p sv cB, :ley ,rih~ kSt qwLgilii quySt thu tl)c ha.nh chinh (1209/SNV-CCHC 
ngay 23/5/2017); 

Sa N9i V\1 ti~p We hu6ng dftn quy trinh thvc hi~n dBi v&i cac truemg h9p 

ca nhan, t6 ~hue ba sung h6 sa, rut hB· sa (khon,g co nhu cau tiSp we giai quy:St 

thu tl)c hfuh chlrih) va dS nghi Thu truemg cac S&, ban nganh, Chti tich UBND 
cac huy~n, thi xa Long Khanh, thanh phB Bien Hoa va Giam dBc Trung tam 

Hanh chinh, cong twi triSn khai, huang d~h cong chuc thvc hi~n ti~p nh~ - tra 

kSt qua TTHC thvc hi~:n cacn9i dung sau: 

1. DBi vo·i tr.l.rong h<]~p yeu c~u ca nhan, t& chll'c bB sung giAy tO' giiii 

quy~t tlui tl}c h~nh chinh 

- Thvc hi~n dt1ng quy trinh theo Quy8t dinh s6 61/20 15/QB-UBND ngay 

31/12/2015 vs ,gtri cho ca nhan, tb chuc van ban d@ nghi ba sung ha sa co giai 

thich ly do ba sung h6 sa, xih I6i nguOi dan (nSu c6); 

- Sau khi nh~n hB sa bB sung, cong chuc tiSp nh~ ghi va giao cho ca 

nhful, t6 chuc J:'hiSu nh~n ha sa ba sung va yeu cau ca nhan, ta chuc mang thee 

cling PhiSu Bien nh~ hB sa khi nh?n kSt qua giai -quySt thti D;lc hanh chinh. 
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PhlSu ilh?l;l h6 s.a b6 sung dtigc luu vao h6 sa linr ~ ca quan. {Mdu phiiu nhqn 
h6 sa b6 sungkem theo) 

2. BalvOi trrr~g hQ'p ca nhan, tA ch:U·c yeu .cfiu rut·hB So' 

- Khi ca nhan, ta ch1rc yeu c~u rut h6 sa.,giai quyst thu t1;tc harm chinh, 
, . ' ' . ·. .. .. . . ' 

cong chrrc tiep nh~ ho S.d d~ nghi ca nhan, to chuc xac nh~n thong tin rut ho sa 
vao ]?hiSu dS rtghi ruth6 sa. PhiSu dS righi cua ca nhan~ t6 druc dugc scan len h~ 
thBng phfu mSm va luu t~i B9 ph?n tiSp nh?n h5 sa. (Phiiu a€ nghi rut h6 SO' 

kem theo) 

- Sau khf ca nhan, ta chuc ghi PhiSu d8 nghi rut liB· _sa, cong chuc tlSp 
nh?n ghi Phi~u hyn nh?n hB SO' cho. ca nhan, ta chuc va yeu c~u ca nhan, ta chtrc 
mang theo cling v6i PhiSu Bien nh?n hB sa khi dSn nh?n -1~ ha sa. PhiS'U h¢.n 
nh~ h6 sa OUQ'C htu cung PhiSu dB nghi nit h5 sa va Ph1Su Bien nhan ha SO' t~i 
B9 ph~ tiSp nh?n h6 sa. (Philu h?n nh9n h6 sakem theo) 

S& N(>i V\1 d§ nghj cac dan vi, quan tfunthgc hi~n.l. L 
Noi ltflP,n: 
- Nhut:J.·en; 
- f>/c Trfui Van Vinh - PCT UBND tinh; 
- Gf>, cac PCID Sa Noi Vl,l; 

- Ltru: VT, CCHC. 
LCuo,giOl7muc 

, . =· . 
KT. GIAM flOC 
PRO- G!AM BOC 
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CONG HOA xA HOI CHU NGHiA VIET NAM 
· B~c l~p- T\f.do~~·H~nh phuc . ..... .. . ... ...... .. . ... .. 

D&ngNai, ngay thang 

PIIIEU NHAN HO SO BO SUNG 
{TnrCrng hr;p ca.nhan, t&chtl:c tliin9p hasa) 

nam 2017 

H 't'" X.:" b~ h" . Q va en ngu·u.L DQp. o sung· o so: ............................................................................ .. 

sa hi~u giAy ter tuy than (CMND, Hq chi~u): ............................................................... . 
, , 

N ' ... N . A gay cap: .................... ~................. 01 c~p: ................................................................... .. 
, 

SO Oi.~n tho·~i: .................................................................... , ...... · .................................... ~ ..... . 

Thii tvc hiinh ch·inh: ......................................................................................................... . 
, ' 

M - " B'" h" h" a SO· I en n ~n· o ·SO': .................................................................................................. . 

sa lU'Q'Ilg, thanh phftn h6 SO' cAn b8 sung g6m: 

B. an Ban sao c6 Ban 
STT Ten giAy t<r; t~ti li~u 

chfrili' chll'ng·thl}'c sao 

I 

2 

3 

... ... ... ... .. . 
Saukhi nh~n duqc hA sa b6 sung cua onglba, cljung tqi se ti~p tl,lc xu ly, ghli quy~t h6 
sa·thu we. hanh ·chinh cua ong/ba va h~n ong/ba nh~n k~t· qua giai quy~t thii tvc 

h3.rih chfnh v·~o ngay: ............ .................................... .. 1.' 

Ca nhan, tA chu'c b6 sung h6 so· 
(Ky va ghi ro h9 ten) 

TMi gian nMn thl!c ti: ...... .. giu ... ... .. phut, 
ngay ... . , .... thang ........ niim ... .... . 

Luu y: Ca nhiin,t3 chU'cl<y,.ghiro tho"igian 
sau kbi era bO sungh6 srr 

Cong chu·c ilh~n b. a sO' b6 sung 
(Ky vii ghi ro h(J ten) 

Glti c/ul:-Phiiu nay giao cho ngutYi dan va a€ nghi canhtin, t6 cht(c n~p chung Phiiu Biennhtfrz hJ SO' 

.sau khi nhgn kit qua giili quyit 1THC. . 

' ' 
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c()NG HOA :xA HQI cH:iJ NGHiA:vrtT NAM 

B{lc l~p- Tl}' do- H~n4 phuc 

... ......... ... ,ngay ...... thang ...... nlim •.. .. ;. 

PmEU trE NGHI R(JT HO SO 

HQ va ten nguoi de nghi rut hfi sa: ........................ , ............................................. . 

sa hi~u gi!y to tity·tMn (CMND, HQ chiSu): ............................. , ...................... .. 

·Ng~y cap: ........................ ; ............ Nai cap: ...... ; ... ;; .................... , ........................ . 

· .86 di~n tho1,1i: ...................... , ...................... , ......................................................... .. 

·rhu t1,Jc hanh chfnb: ........... ;, ...... ,~ .......... ; .. , .......... _,; ..... _ ..................................... , ... , 

S6 Bien nh~Ii h6 sa: ............................................................... , ............................... .. 

T?i d8 nghjdrryc rut h6 so giai quy~t thU t\lc hilp.h c~ dlin(}p thco Bi@n nMn 
· h6 sa tren, Phieu b6 sung hO sa (nBu c6) gOm: . 

......................................................... ••••••••• ••• 0 ............................. ~ ••••••••••••••••••••••••••••••• 

··············· ........................ ·~············· ................. , ... ·····················~·~····. ··-:··········· ... ,. .......... . 
..... ..... ... . ........ ............... .... ..•.. .;. .. ; ........... ' .~ ........................................................................... .. 
.... ......... ·~··· ··········.·. ···•.······ ............ ····· .. , .......... •••• ............... ~········· ........................................... . 
. . . . . . . .... ······· ...................................... -~····-:····-······ ........... ~-··· .............. , ............................................. .. 

............... .......... ...... ...... ........ ...... ............. ... . ... . ··~· ···~ ............. ···-·!······:--~ ................. -~-- ..... ••.• ..... . 
TOi hoan toan chju trach nhi~m tru6c phap Iu~t v& dS nghj rut hil sa nayJ. 

NGUOI N()P HO SO 
(Ky va ghi riJ h(J ten) 

NGUOI TIEP N~ 
(Ky va ghi rii h(J ten) 

Ghi chii: Phieu dB nghi luu t\\i B(l ph {in tiep nh{in h6 sa. 

·:>;:.:. ·. ~,= ,. 
· .. : .. ··:· :···:::Y--: . · ·. · ~-. · ·:~." ~·: .: .::~ 

.................................... 
...... ,. .................... ,. 

c<)NG f{OA xx H<)tc.Hu NGH~v!l::T NAM 
Do~ Hip-, 1.\r: do - Hanlt phuc 

, .............. , 'ngiry ...... thong ...... nlim ... .. .. 

:PIIIEtr m;N ~ H6s<1 
(l'rllimg h~ cci nhtin, t& chUc o§ ngllj rill h& scr) 

HQ va t€n nguoi yeu c!u rut b6.sa: .................................................................... . 

Dja chi':, ....................................... , ... , ......................... , ........................................ . 

S6 'di~n thoi,lil ...... , ..... : ............................. Email:-............................................ , .. .. 

s6 'Bien nh~n h6 Set yeu c!u rut: .............................................. , ........................ .. 

Th&i gian hlfn tra h6 sa: 03 ngayk~ tit ngay nMn duqc Phieu aa nghj rut hii 
so·.cuaca rihan, t6 chl'rc. 

NGU'OI RUT HO SO 
(JG va ghi rii h9 ten) 

NGU'C11 NI-lAN HO so 
(Kyva glzi ;o hp te~J 

Thm gian nh(ili tlwc 
ti: ... ..... gier; .. ... .. ph1ll, 

1iglry ... ...... thting ... ... .. nam ... ... .. 

NGU'OI;Tii!:P NilAN 
{Kj va ghl ro lip terl) 

Ghi clui: Phieu hc;n nhtm h6 sa giao cho nguo'i dan va luu.t\1-i BQ ph~n tH!p nh{in (luu chung 
Phi~u d~ nghi Clia nguai dan) sau khi da tra h6 sa cho ca nhan, tli chuc 

. .. ..,: ,:..:: ·.~ - ·:-~. '~ 


